
 
The Children’s School 

Our mission is to assist and nurture the educational, social, emotional, and 
physical development of young children in a healthy and caring environment. 

	
Job Title: Lead Teacher Classroom; (Pre-3), (MWF), (M-F), and (Pre-K) 
Reports to: Executive Director, The Children’s School (TCS)  

  
Overview: This position is responsible for modeling and maintaining educational standards in the 
classroom, while providing a warm, nurturing, safe, and loving environment where self-concepts 
are enhanced, independence is encouraged, and individuality is respected.  
 
Job Duties and Responsibilities:  
Work Habits 

§ Attendance: Meet all classroom schedules and school meetings. 
§ Appearance: Maintain dress that allows required physical activity, and is culturally and 

professionally appropriate. 
§ Manner: Treat all children, families, co-workers, and other building staff equally and 

respectfully, regardless of race, ethnicity, culture, religion, economic status, age, gender, or 
sexual orientation. 

§ Accountability: Respond to supervision and implement suggestions constructively. 
§ Cooperation: Work cooperatively as a team with all school staff. 
§ Work timeliness: Meet schedule for assigned trainings, paperwork and duties. 
§ Adaptability: Assist in other classrooms, and with projects, as requested. 
§ Skill development: Complete all required trainings and certifications; e.g., ECE credits, First 

Aid/CPR, etc. Actively seek new opportunities to develop professionally.  
 
Classroom Learning Environment 

§ Plan, implement, and assess developmentally appropriate activities that align with TCS 
curricular themes and match children’s needs and interests. 

§ Organize and monitor the arrangement and appearance of the classroom, and maintain it as 
an effective learning environment. 

§ Organize and properly store classroom items in a neat, accessible way. 
§ Recognize, assess, and record children’s development, individually and in groups. 
§ Give direction and suggestions for classroom activities, interactions, projects, etc. 
§ Volunteer for new tasks and initiate new ways of accomplishing current tasks. 
§ Relate joyfully and sensitively to children. 

 
Responsibility and Safety 

§ Establish, monitor, and maintain safety of classroom and children by following health care 
plan, risk management, and emergency procedures in accordance with TCS policies. 

§ Account for all children at all times, maintain a safe and acceptable teacher-to-child ratio. 
§ Demonstrate emotional maturity and stability. 
§ Support an atmosphere of appropriate and positive discipline. 
§ Use sound, good judgment in handling crisis situations. 
§ Demonstrate the ability to work independently when needed, and take initiative. 
§ Monitor equipment safety; maintain equipment in a sound, safe order; report needs for repairs 

or replacement; and, coordinate classroom storage.  
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Communication 
§ Be point-person (primary contact) for classroom teachers, parents, and families. 
§ Use face-to-face, telephone, text, and email to communicate with families, and respond to all 

inquires in a timely, professional fashion.   
§ Establish positive relationships and clear communication with co-workers, director, and other 

building staff. 
§ Communicate regularly with Director about classroom concerns or other school issues. 
§ Regularly solicit feedback from classroom staff. 
§ Create and maintain a children’s bulletin board in the classroom. 
§ Create and maintain a parent bulletin board in the hall with current names of teachers, 

teacher schedules, and relevant information. 
§ Schedule, plan, and conduct parent conferences (as needed). 
§ Provide contributions for TCS slideshow, blog, newsletter, and FaceBook postings.   

 
Staff Supervision & Development 

§ Supervise teaching staff in the classroom and at LunchBunch. 
§ Assist in orientation of classroom staff, including substitutes.   
§ Build and support a cohesive team committed to healthy development of the children, each 

other, and the school. 
§ Act as a role model, and resource, in all behaviors to other staff. 
§ Delegate work to others, fairly, and as needed.   
§ Be open and flexible to input about work assignments. 
§ Review classroom teacher timesheets each month for accuracy of hours worked.   
§ Help conduct, with the Director, individual performance reviews of classroom staff.  

  
 Essential Qualifications: 

§ Possess a deep appreciation for children and learning.   
§ Demonstrate knowledge of child development, behavior management, curriculum planning, 

and staff supervision. 
§ Have 2 years documented work experience with age group of classroom. 
§ Possess the physical and mental health required to carry out the responsibilities of this 

position (child care staff often need to lift children who weigh up to, or more, than 50 pounds; 
be able to access all areas of playground and classroom; be able to communicate with a child 
at the child’s level including sitting on floor, in child size chairs, squatting or kneeling; and, be 
able to see a distance of 35 feet). 

§ Must be 21 years of age. 
§ Must be able to speak and understand English. 
§ Must possess a current WA State driver’s license.  
§ Must be able to pass DSHS Criminal Background Check as required. 
§ First Aid/CPR/HIV/AIDS Certification (at hire or within 90 days of employment). 
§ Complete child care orientation with Director before working in classroom. 

  
Other Desirable Qualifications: 

§ Bachelor’s Degree in related field, or an Associate’s Degree in Early Childhood Education, Child 
Development, Early Childhood Special Education, or equivalent (Equivalence is defined as 60 
(semester) 90 (quarter) college credits, with 30 (semester) 45 (quarter) in ECE. 

 
The Children's School is committed to recruiting and hiring qualified employees without regard to 
race, religion, color, age, sex, sexual, orientation, marital status, national origin, citizenship, 
disability or veteran status, or any other characteristic protected under local, state, or federal law. 
This policy of nondiscrimination governs all aspects of employment, including compensation, benefits, 
advancements, transfers, layoff, and return from layoff.  

 
The instructions of the teacher consist then merely in a hint, a touch— 

enough to give a start to the child. The rest develops of itself. Maria Montessori 


